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In-text Citations, Paraphrasing & Quoting

When using ideas or information from another source, it is much better practice to paraphrase (i.e. change the wording) 

than to directly quote the source. Paraphrasing is a key academic skill when referencing information from other sources 

and helps to avoid the risk of plagiarism. It also provides the means for you to demonstrate your understanding of a 

source rather than relying on the exact wording. When referencing in-text, insert a short, basic reference as shown below - 

Paraphrase example

Reidy (2015) suggests that it may be difficult to fill 

some vacancies as the role may be thought to be low 

paid or considered to be difficult.

Every short, basic reference has an equivalent full reference in the bibliography at the end of your work – see the 

different format examples below - 

Direct quote example

“Some vacancies are difficult to fill due to the nature of 

the job itself. It may be perceived to be unpleasant, dan-

gerous, badly paid or too stressful” (Reidy, 2015, p. 46).

Book – Single author
Reidy, L. (2015) Make that grade: Human resource management. 4th edn. Dublin: Gill and Macmillan.

Book – Two authors
Laudon, K. C. and Laudon, J. P. (2013) Essentials of management information systems. 10th edn. Harlow: Pearson.

Book – Three or more authors
Hillier, D., Ross, S., Westerfield, R., Jaffe, J. and Jordan, B. (2016) Corporate finance. 3rd edn. London: McGraw-Hill Higher 
Education.

Book – Corporate author

Book – Editor(s)
Lechner, F. J. and Boli, J. (eds.) (2012) The globalization reader. 4th edn. Chichester: Wiley-Blackwell.

Chapter of an edited book – Single author
Quirke, E. T. (2006) ‘Older people in Irish mental health law’, in O’Dell, E. (ed.) Older people in modern Ireland: Essays on

Referencing Examples
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Case study - Online

Check out our online library guides at:
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eBook – Two authors
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Journal article – Three or more authors

eJournal article – Single author

Conference paper – Three or more authors

Webpage

Document from a webpage

Newspaper article – Print

Newspaper article – Online 

Case study - Print
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eu/eurostat/documents/7870049/8597562/KS-FT-18-001-EN-N.pdf/83ac4786-c3b2-467b-a2f9-feeb630d74fe 
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School Publishing.
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